
Emperor Group Vacancies 

Executive Trainee Program 

 

  



Emperor Group 

Internal Audit Officer / Internal Audit Assistant 

 

Responsibilities: 

 Conduct risk-based financial, operational and compliance audit engagements, including evaluation 

of internal control, design of audit programs and execution of fieldwork 

 Provide value-added recommendations to strengthen the overall control environment 

 Assist in preparing timely internal audit reports 

 Participate in ad hoc projects 

 

Requirement: 

  University graduate in finance or accounting 

 Minimum 3 years internal or external audit experience 

 CPA qualified or student member 

 Self-motivated, great initiative with strong analytical and critical mind set 

 Excellent communication skills to interact effectively with different business and operational units 

 Good report writing skills 

 Familiar with PC software (Excel, MS Word) 

 Less experience / fresh graduates will also be considered as Internal Audit Assistant 

  



英皇集團 

總經辦助理 

工作職責: 

 協助總經理處理日常行政及管理事務，包括執行、協調及輔助 

 安排總經理外訪的接待及會議行程 

 協調國內部門主管及其他業務的聯繫 

 熟悉與掌握公司情況，尤其國內，並及時向總經理反映及提出意見 

 能獨立處理被分派工作的實施及作出適時匯報 

 完成總經理交辦的其他任務 

 

工作要求: 

 母語為普通話 

 本科或以上 

 能獨立處理中、英文書 

 知識素養高，知識面廣 

 具備較強的交往及溝通能力 

 嚴謹細緻，思路清晰 

 良好組織、協調能力 

  



Emperor Financial Service Group 

Operations Support Assistant 

 

Responsibilities: 

 

 Maintain good relationship and communicate with staff from outside and different departments 

 Perform administrative duties such as contract processing, coordination etc. 

 Assist in the development progress of new business projects 

 Assist in monitoring services delivered to clients, record feedback and deliver improvement proposals 

and reports 

 Review related agreements or website contents from time to time to revise any updates 

 Involve in marketing activities, e.g. collecting marketing suggestions from CS or other parties to 

summarize and pass to marketing department 

 

Requirement: 

 

 Higher Diploma or above in relevant discipline 

 Mainland background is preferred 

 Excellent written and verbal communication and presentation skills. 

 Fluent in Cantonese, Mandarin and English 

 Detail minded and able to multi-tasks 

  



Emperor Cinema Management Limited  

Cinema Service Ambassador (Part-time) 

 

Responsibilities: 

 

 Greet guests when they arrive at the cinema 

 Provide high quality service to guests while staying alert to their needs 

 Handle guest enquiries and concerns promptly and with courtesy 

 Sell and collect admission tickets 

 Sell and promote cinema merchandises and membership 

 Tidy up the cinema after shows and ensure in good order before shows start 

 Show and guide guests to their seats and cinema facilities 

 Perform ad-hoc duties as assigned by the superior 

 

 

Requirement: 

 

 DSE or above 

 Good command of English, Cantonese and Mandarin 

 Eager to learn and a good team player 

 Hardworking and willing to take up responsibilities 

 Good communication and interpersonal skills 

 Multi-tasking and ability to work under pressure 

 Able to work for at least 3 days per week 

 Able to work on Saturdays, Sundays & Public Holidays 

 The working location is Tuen Mun 

 


